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Create a New User Account

SMS Text

To create a new account with the University Center’s emergency notification system, access the
notification system webpage at

e http://www.ucenter.org under

e Current Students and

e Emergency Notification System

e The registration form is located below the introductory text.

Complete the required fields on the form.

See the following section for Email-only registrations, if you do not have a text-enabled cell phone
account or do not want to receive text messages on your cell phone.

Select your affiliation with the University Center:

e Student, faculty, or other
e Member university with which you are affiliated

You then provide your cell phone account information to receive SMS text messages for emergency
notifications.

Select the tick box to Accept the Terms of Service and click the Create Account button to complete your
account details. See the section Managing Your Cell and Email Contact Information to add alternate
contact devices for your account.

New Users Register Here

Create Username: [MewJzer |+
First name: |New |*
Last narne: [User |+
Password: [essssss |+
Werify Password: [eosnsss =
Optional Groups: W 1 am a STUDENT

[ |l am FACULTY

[ | other

[ |Benedictine Universitiy

v Chicago School of Professional Psychaology

I College of Lake County (at University Center campus)
": Clniversilfy ﬁfllll-inniélatﬂéﬁicagn

[ [University of lllinais at Springfield

[ [university of lllinais at Urbana-Charmpaign

tabile Fhaone (TAT;: [3475551265 || Airpage =

greetn Terms of Service™

* Required Fields

| Create Account |h

Click Here To Sign Wp Using EMAIL by
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Email Only

To create a new account with the University Center’s emergency notification system, access the
notification system webpage at

e http://www.ucenter.org under

e Current Students and

e Emergency Notification System

e The registration form is located below the introductory text.

Scroll to the bottom of the New User Registration Form and use the link to Sign Up for Email Only.
Complete the required fields on the form.
Select your affiliation with the University Center:

e Student, faculty, or other
e Member university with which you are affiliated

You then provide your preferred email account information to receive messages for emergency
notifications.

Select the tick box to Accept the Terms of Service and click the Create Account button to complete your
account details. See the sections for Accessing Your Account and Managing Your Account to add
alternate contact devices for your account.

Create Account using EMAIL only

Create Username: |MewlJser #*
First name: |MNew *
Last name: |Llger #
Password: esssses ®
Verify Password: eeessess #

Optional Groups: [ 1 arm & STUDENT
I sm FACULTY
[ other
[] Benedictine Universitiy
DChicago School of Professional Psychology
DCUIIege of Lake County (at University Center carmnpus)
DUniversity of Illinois at Springfield
DUniversity of Ilinois at Urbana-Champaign

Email: |newusen@ben.edu *

Agree to Terms of Service™

* Required Fields

[ Create Account ]«—
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Access Your User Account

You can return to the University Center website at any time to access and/or modify your user account
details as needed.

Current Users Login

Usernarme: MewlJser |

Forgot your password?

Enter your Username and Password, the same as you created them during registration, and click the
Login button to access your account details.

Passward:

Forgot Your Password

If you have registered for the University Center’s emergency notification system and you want to view
or modify your user account details, but forgot your password, you can request to have your password
reset by the system and sent to your primary registered device (cell phone and/or email account). After
receiving your reset password, you can log into your user account to set your password to something
you will remember.

Send Password

| Mew Password Sent. Please check vour Phone or Email now,

Return to Login Page

If you no longer have the same cell phone or email service to receive an automatic reset password,
contact the University Center staff to have your password manually reset. The staff will inform you of
your new temporary password.

e (847) 665-4000
e sservices@ucenter.org
e Indicate that you need a manual E2Campus password reset.
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Change Your Password

If you have had your password reset or just want to change your account login password, you can do
this after logging in and going to the Account tab screen in the E2Campus system.

<

UNIVERSITY
CENTER
Suggestions | Logout
Emergency System
Account

User Information

A

If yvou forget your password, you can have it reset and sent to vour default device from the login screen.

To change yvaour password, enter your current password and then your new, There is no limit to how long your
password can be. The longer the better,

Current Password:
Mew Password:
Verify Mew Passward:

After clicking the Update button, your new password will be in effect.
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Subscribing to Notification Groups

In order to assure that you receive any messages relevant to you as a member of the University Center
community, you should subscribe to the groups that describe your affiliation with the Center.

e Student, faculty, or other
e Member university with which you are affiliated

You can view which Groups you are subscribed to and make changes to your selected Groups on the
Groups tab screen in the E2Campus system.

e C(Click Unsubscribe for an Active Group to remove yourself from a Group
e Click Subscribe for an Available Group to add yourself to a Group

Suggestions | Logout
Emergency System

Groups

Dashboard S

Active Groups

“fou currently subseribe to the groups below. To unsubseribe, click the 'Unsubscribe’ link on the right.
Group Mame Description
1 am FACULTY Faculty teaching at the University Center campus, Unsubscribe

Other people affilisted with the University Center or

ey a member institution.

Unsubscribe
Doominican University Domincan University students, faculty and staff, Unsubscribe

Recommended Groups

Available Groups

To start receiving messages from an available group, click the 'Subscribe’ link on the right.

Group Name Description

1 am a STUDENT Students enrolled in University Center courses. Subscribe

Benedictine Universitiy Benedictine University students, faculty and staff, Subsecribe

Chicago School of Professional The Chicago School of Professional Psychology "
Subscribe

Psychology students, faculty and staff,

q P College of Lake County students, faculty and staff
College of Lake County {at University L A 5, H .
e whose class is meeting on the University Center Subscribe
campus,
concordia Uni ity Chi M Concordia University Chicago students, faculty and M "
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Managing Your SMS Cell and Email Contact Information

You can add and edit the cell phone and email accounts linked to your user account on the Services tab
screen in the E2Campus system.

Add a cell phone account:

e Type in your cell phone number
e Select the carrier for the account
e Click the Add button

Listed cell phone accounts can be made Active or Inactive, depending on whether you want to receive
SMS text messages at that cell account, by clicking Change Status for a listed cell account.

bkt

Emergency System

Suggestions | Logout

Services
r—

Dashboord  Services Gro ups Account

SMS (Text Messaging)

Number Carrier Status

g47-707 - ATRT Active Change Status

Add a Mobile Phone

| | |F'Iease Select Carrier. .. V| [ Add ]

EMAIL

& You currently have the maximum number of Email Addresses listed.

Email Status
Bucenter.org Active Change Status | Delete
@inbox.com Active Change Status | Delete

Add, edit, or delete an email account:

e Type in your email address
e Click the Add button

Listed email accounts can be made Active or Inactive, depending on whether you want to receive
notification messages at that email account, by clicking Change Status for a listed address.

You may delete a listed email address if you no longer want to receive messages at that address. Simply
click Delete for that address and confirm that you wish to delete the entry.
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Voice Message Notifications

You can add and edit a voice message phone number linked to your user account on the Services tab
screen in the E2Campus system.

Add a voice phone account:

e Type in the phone number where you prefer to receive voice alert messages
e Click the Add button

Sugqestions | Lagout
Emergency System

Sarvicas

,/i\, ou currently have the maximum number of Yoice Mumbers listed,

Number
g47- Delete
g47 Delete

Listed phone accounts are automatically active, if listed. You may delete a voice phone number if you do
not want to receive voice alert messages at that phone.
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Google Homepage and RSS Feeds

If you have a personal Google homepage or use RSS feeds to receive information, you may generate
script to add the University Center emergency notification alerts to your pages.

GOOGLE

Personalized Homepage

Tou can now Personalize your Google homepage and add content to it, Mow you can add your Emergency System
ressages right to vour Google Homepage, Select the Groups to include by checking the boxes below, Mext indicate
the maximum nurmber of message from each group that should be displayed. Click the "Generate Code” button to
create the complete SmartCode snippet,

after yvou have generated the complete code, click the "add to Google" button to add the module to vour Google
harmepaqge. vau anly have to add the module the first tirme. After you have it on your Google Homepage, you can
click the edit link at the top of the module and replace the SmartCode any time,

Add to Google button

Mext simply select all the text in the box below and copy it, The first time yvou run the module on the google
homepage, you will be asked to paste it in a field called "SmartCode", then click the save button to complete the
setup.

Srnartcode Generated Successfully,

Select Groups:

[JaLL USERS

O] 1 am FACULTY Mumber of Messages to Show:
(] 1 am a STUDENT

[ other

’ Generate Code

aref=d%a 1b896afclell1fZcSaald o 47debd smax=1&group [] =0&mod=1

RSS

RSS Feeds
R=% is being used everywhere these days and now you can subscribe to your Emergency Systermn messages with
yvour favorite RSS reader or import them into Google, vahoo or AL,

To add your feeds simply click on the buttons below, To add vour feed to vour RSS reader, copy the code in the box
belaw.

Copy for RSS Reader: |hitp:/feeds omnilert.net/user_rss/d014a0436fdbcBe17 d4935149523 1 beal/dYa2 1 hBShafc 1.

I windaws Live
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Logout

Use the Logout link at the top of any E2Campus screen to end your session.

Suggestio @
Emergency System

Dashboard

Dashboard Services Groups Account
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