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Create a New User Account 

SMS Text 

To create a new account with the University Center’s emergency notification system, access the 

notification system webpage at 

• http://www.ucenter.org under 

• Current Students and 

• Emergency Notification System 

• The registration form is located below the introductory text. 

Complete the required fields on the form.   

See the following section for Email-only registrations, if you do not have a text-enabled cell phone 

account or do not want to receive text messages on your cell phone. 

Select your affiliation with the University Center: 

• Student, faculty, or other 

• Member university with which you are affiliated 

You then provide your cell phone account information to receive SMS text messages for emergency 

notifications.   

Select the tick box to Accept the Terms of Service and click the Create Account button to complete your 

account details.  See the section Managing Your Cell and Email Contact Information to add alternate 

contact devices for your account. 
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Email Only 

To create a new account with the University Center’s emergency notification system, access the 

notification system webpage at 

• http://www.ucenter.org under 

• Current Students and 

• Emergency Notification System 

• The registration form is located below the introductory text. 

Scroll to the bottom of the New User Registration Form and use the link to Sign Up for Email Only.  

Complete the required fields on the form.   

Select your affiliation with the University Center: 

• Student, faculty, or other 

• Member university with which you are affiliated 

You then provide your preferred email account information to receive messages for emergency 

notifications.   

Select the tick box to Accept the Terms of Service and click the Create Account button to complete your 

account details.  See the sections for Accessing Your Account and Managing Your Account to add 

alternate contact devices for your account. 
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Access Your User Account 

You can return to the University Center website at any time to access and/or modify your user account 

details as needed.  

 

 

 

 

 

 

 

Enter your Username and Password, the same as you created them during registration, and click the 

Login button to access your account details.   

 

Forgot Your Password 

If you have registered for the University Center’s emergency notification system and you want to view 

or modify your user account details, but forgot your password, you can request to have your password 

reset by the system and sent to your primary registered device (cell phone and/or email account).  After 

receiving your reset password, you can log into your user account to set your password to something 

you will remember.  

 

 

 

 

 

If you no longer have the same cell phone or email service to receive an automatic reset password, 

contact the University Center staff to have your password manually reset.  The staff will inform you of 

your new temporary password.  

• (847) 665-4000 

• sservices@ucenter.org 

• Indicate that you need a manual E2Campus password reset. 
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Change Your Password 

If you have had your password reset or just want to change your account login password, you can do 

this after logging in and going to the Account tab screen in the E2Campus system. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After clicking the Update button, your new password will be in effect.   
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Subscribing to Notification Groups 

In order to assure that you receive any messages relevant to you as a member of the University Center 

community, you should subscribe to the groups that describe your affiliation with the Center. 

• Student, faculty, or other 

• Member university with which you are affiliated 

 

You can view which Groups you are subscribed to and make changes to your selected Groups on the 

Groups tab screen in the E2Campus system. 

• Click Unsubscribe for an Active Group to remove yourself from a Group 

• Click Subscribe for an Available Group to add yourself to a Group 
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Managing Your SMS Cell and Email Contact Information 

You can add and edit the cell phone and email accounts linked to your user account on the Services tab 

screen in the E2Campus system. 

Add a cell phone account: 

• Type in your cell phone number 

• Select the carrier for the account 

• Click the Add button 

Listed cell phone accounts can be made Active or Inactive, depending on whether you want to receive 

SMS text messages at that cell account, by clicking Change Status for a listed cell account. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Add, edit, or delete an email account:  

• Type in your email address 

• Click the Add button 

Listed email accounts can be made Active or Inactive, depending on whether you want to receive 

notification messages at that email account, by clicking Change Status for a listed address. 

You may delete a listed email address if you no longer want to receive messages at that address.  Simply 

click Delete for that address and confirm that you wish to delete the entry. 
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Voice Message Notifications 

You can add and edit a voice message phone number linked to your user account on the Services tab 

screen in the E2Campus system. 

Add a voice phone account: 

• Type in the phone number where you prefer to receive voice alert messages 

• Click the Add button 

 

 

 

 

 

 

 

 

 

 

 

 

Listed phone accounts are automatically active, if listed. You may delete a voice phone number if you do 

not want to receive voice alert messages at that phone. 
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Google Homepage and RSS Feeds 

If you have a personal Google homepage or use RSS feeds to receive information, you may generate 

script to add the University Center emergency notification alerts to your pages.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



E2Campus Emergency Notification System: Managing Your Account 

University Center of Lake County 

 

  
Page 10 

 

  

Logout 

Use the Logout link at the top of any E2Campus screen to end your session. 

 

 

 

 

 

 

 

 

 

 

 


